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1. OO0 ue mMoI0KEeHHA

1.1 Hacrosimee nonoxenue (nanee — [lonoxeHne) o moJapKax 1 3HaKax J1€I10BOr0
rocrenpuumctsa B @onne « TUM» (nanee — Opranuzanys) pa3paboTaHo B COOTBETCTBHH C
nonoxenusmu Konctutymuu Poccuiickoit ®@epepanuu, DenepalbHOro 3aKoHA OT
25.12.2008 Ne 273-03 «O mpoTHBOASHCTBAM KOPPYIII[HK», HHBIX HOPMaTHBHBIX IIPABOBBIX
akToB Poccuiickoit ®emepamuy, MeTOAMYECKAX PEKOMEHJAlUd MO paspaboTke H
IPHHATHIO OPTaHM3alUsIMU MEP TI0 TPERyTNpPEeXACHUI0 U NPOTHBOJASHCTBUIO KOPPYIILIHUH,
yTBepKAeHHBIMA MUHHCTEPCTBOM TPY/a ¥ COLMAIEHON 3aIlUThI Poccuiickoit @eneparuu
08.11.2013, AHTHUKOppYIIMOHHON monuTHKY, Komekca STHKH M Cily)KeOHOTO IOBEACHHMS
OpraHM3allii ¥ OCHOBAHO Ha OOINENpM3HAHHBIX HPABCTBEHHBIX NMPUHIMIIEAX M HOpMax
poccuiickoro o0IecTsa ¥ rocy1apcTaa.

1.2 Hacrosmee IlonokeHHe MCXOAUT M3 TOI'O, YTO JOITOBPEMEHHBIE [€JIOBBIC
OTHOIIIEHHs] OCHOBBIBAIOTCS HAa JOBEPHHM, B3aUMHOM YBa)keHHH M ycmexe OpraHu3aiui.
OTHOLIEHHA, TIPA KOTOPHIX HApPYIIAeTCs 3aKOH W NPHHIMUIIBI NeIOBOM 3THKH, BPEIST
penyranun OpraHM3aliiy M YeCTHOMY WMeHHM e€ pabOTHHKOB, a TaiKe JHI,
TIpeCTaRIMONMX UHTepechl OpraHM3allid WM ACHCTBYIOUIMX OT €€ MMEHH (mamee -
pabOTHHKH), He MOTYT 00€CIIEUHTh YCTOHIHBOE JOITOBPEMEHHOE Pa3sBUTHE Oprasu3zanyq.
Takoro poja OTHOLIEHHS He MOy T OBITh IIPHEMIIEMBI B IIPAKTHUKE pabotel OpraHu3aiyy.

1.3 PaGoTHHKaM Ba)KHO IIOHUMATh MPAHMIIEI Oy CTHMOTO IIOBE/ICHHS TP OOMEeHe
NEIOBBIMH TIOfapKaMK M OKa3aHWH [eNoBOro rocrempuumcrsa. IIpu yroTpeONIeHu: B
HACTOSLLEM ITonoxenuu TEPMHUHOB, OIMHCHIBAIOIIUX «TOCTETIPUHAMCTBOY,
«TIPEJICTABUTENLCKAE MEPOIPHATH», «JET0BOe TOCTEIPHUMCTBO», «KOPIIOPAaTHBHOS
COCTEIIPHMMCTBO» - BCE IONOJKEHHMS HACTOALIEr0 JOKyMCHTa IPUMEHHMBI K HHM
OIMHAKOBEIM 00pa3oM.

2. Iean 1 HaMepeHHs

2.1 Jaunoe [Tonoxenue mpecienyeT CIeIyIomue NeH:
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(a) obecrieueHne  eIMHOOOPA3HOTO  TOCTENPHHMCTBA,  MPENCTABUTEIBCKUX
MepOIIPUSTH B 161080 npakTuke OpraHu3aliy,;

(6) OCylIeCTBIEHHE YIPaBIEHYECKOM W  XO3AMCTBEHHOH  NE€ATENBHOCTH
Opragm3aliy WCKIIOYMTENbHO HA OCHOBE HaINeXallMX HOPM W IMpPaBHI AGIOBOTO
[IOBeIeHUs, OA3MPYIOLIMXCS Ha NPUHIMIAX Ka4yeCTBa IMPELOCTABICHHA YCIyT, 3aIUTBL
KOHKYPEHIIIH, HEIONYIEH s BOSHUKHOBEHHS KOH(IINKTA HHTEPECOB;

(B) ompejeneHMe eOMHBIX Ui Bcex paborHnkoB OpraHu3aluu TpeOoBaHUiH
K [apeHHIO ¥ I[PHHSATHIO JIEJOBBIX I[IOIapKOB, K OpraHu3alMd W yHacTHIO
B TIPEICTABUTEIBCKUX MEPOTIPHSITHSX;

(r) MHUHHMH3UPOBAHHE PHCKOB, CBS3aHHBIX C BO3MOXHBIM 3JI0yTIOTpeOIeHHEM
B 06JIaCTH TT0JIaPKOB, IPEICTABUTEIECKIX MEPOIIPHATH]; HaH00JIee Cephe3HbIMH U3 TaKHX
PHCKOB SBIISTIOTCS OIIACHOCTB TOJIKYTIa U B3ITOYHHIECTBO.

2.2 OpraHuszanus HaMmepeHa IOANEPXKUBATH KOPIOPAaTHBHYIO  KyJBTYpY,
B KOTOpOH JIENOBBIE MOIAPKH, KOPIOPATHBHOE TOCTENPHHMMCTBO, IPEACTaBUTC/IBCKHC
MEpOIpPHUSATHS. PaCCMATPUBAIOTCA KaK HHCTPYMEHT I YCTAHOBIEHHA H MOAACPKAHUA
NIEJIOBBIX OTHOIUGHMH M Kak IpOsSBIEHHE OOIICIPUHATON BEXIMBOCTH B X0
yIIpaBIeHYECKOH U X031 HCTBEHHOH IesITEIbHOCTH.

3. IlpaBuna o6mMeHa /1eJI0BLIMH NOAAPKAMH H 3HAKAMH 1€/J10BOr'0
rocTenpuHMCTBA

3.1 JlenoBkle IOJApKH, KOPIIOPATHBHOE TOCTEIPUHMCTBO U NMPEICTABHTEIbCKUC
MEpONIPHATHS JOJDKHBI PaccMaTpHBAaThCS pPaOOTHHKAMM TONBKO KaK WHCTPYMEHT AL
YCTaHOBJICHHS W MOJJCPIKaHHUs NENOBbIX OTHOLICHHH M KaK IMPOSBICHHE 00 IIeTIpHHATOM
BEXIJIMBOCTH B XOJI€ BeJIeHHS X03HCTBEHHON AEATETBHOCTH.

3.2 TIlomapxku — 9T0 umo0Oas IEHHOCTb, [epefaBaeMas WM IIOIydacMas
paGorHuKaMu Opranuzanuy 0T HMeHn OpraHM3allii W/HIH B CBA3H CO CBOGH TPYIOBOH
NeSTeNbHOCTEI0 B OpraHWsalvd WIH IIpecTaBlIeHHeM HHTepecoB OpraHusaniyu
Ha 6e3B03ME3IHON OCHOBE.

3.3 Ilomapku GIM3KKM POACTBEHHHKaM paboTHuKoB OpraHusalyy, IEpe/aHHbIe
B CBS3M C BEINIOJHEHHEM pabOTHHKOM J[ODKHOCTHEIX OOs3aHHOCTed B OpraHusalud,
CUMTAIOTCS IojapKaMu paboTHHKY OpraHu3ariH.

3.4 Tlomapku, koTopsle paGoTHHKH oT uMMeHH OpraHuWsauuyl WHIH B CBA3H
co cBOel TpyZOBOM HesTenbHOCTBI0 B OpraHu3aliy HIM IPEICTaBIeHHEM HHTEPECOB
OpraHuzalMd MOTYT IepejiaBaTh JAPYrdM JuiaM (BKIO4as, B TOM HYHCIE, APYTHX
paboTauKoB OpraHu3al|y) WK IPHHAMATE OT APYTHX JIHII (BKIH0YAd, B TOM YUCIIE, APYTHX
pabornrkoB OpraHu3alliy) , a TAKXKE PacXolsl Ha ACNOBOE TOCTENPUMMCTBO (BrirOUas,
B TOM 4YHCIe, ydacTHe B KoH(epeHLHsIX, OW3Hec-3aBTpakax, obemax U YXKHHAX,
OpraHM3alMIO MOE30K 33 CYeT NPHUITAMAOIed CTOPOHBI) JO/DKHEI COOTBETCTBOBATH
CIIEIYIOIITAM KPUTECPHUIM:

(a) GBITH IPAMO CBA3aHBI C YCTABHBIMH LIEJISMH JesTenbHOCTH OpraHH3alliy,
1160 ¢ 3HAMEHATEIHEIMH JIaTaMH U COOBITHSMH, OOILEHAIIMOHATIEHEIMY [Ipa3THAKaMH,

(6) mapuThCA OTKPEITO M MPO3PAYHO;
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(B) OBITH pasyMHO 00OCHOBaHHBIMH, COPa3MEPHBIMU M HE SBIATHCA MPEAMETaMA
POCKOIIH, A€HEXXHBIMU CPEICTBAMHU WJTH X SKBHBAJICHTAMH,;

(r) OllEHOYHAas CTOMMOCTh K&XIOro IOJapka HE MOXET IIPEBbIATh 3000
(ThIcsum) pyOitel, a obliee KOIUYECTBO IIOJAPKOB, TIOAAPCHHBIX pabOTHHKOM OJHOMY U
TOMy )K€ JIWIly WM IOTy4eHHBIX paGOTHHKOM OT OJHOTO M TOTO JKe JIMIA, HE MOXET
npeBslmarh 10 IOgapKoB B TOJ;

(1) [mapHUThCS C IENBIO MPOABKXKCHUS, AEMOHCTPALNA HIIH IIOSICHEHU Ka4decTBa
1 ocobenHocTel ToBapoB (pabot, yciryr) OpraHu3anuy, yCTaHOBICHAS W MOANCPKAHNA
JIENOBBIX OTHOLICHHH, TPOSBICHUS OOIIENPUHATON BEKIHBOCTH W/HWIH B HECTh
rOCYJapCTBEHHBIX IIPa3IHAKOB, 3HAMEHATEIBHBIX AT, KOPMOpaTHBHBIX MEepOTIPUATHH
(BKJIIOYAs TIPEICTABUTEIBCKHE [I0JapKH, HAIPUMED, CYBEHHPHYIO POy KIIHA (B TOM 4HCIIE
¢ sororunamu OpraHu3aluy), LBETH, KOHIUTEPCKHE W3MENHI H aHAJOIHYHYIO
MIPOLYKITHIO);

(¢) He mpencTaBIATE COOOH CKpBITOE BO3HArpaXICHHE 3a YCIYTY, JelicTBHE
Unu Ge3meiicTBHe, IOMYCTHTEIBCTBO WM IIOKPOBHTENBCTBO, IPENOCTABICHHE IIPaB
VUTH TIPUHATHE ONpPE/IeIeHHBIX PelIeH|H, JIMOO0 MOMBITKY OKa3aTh BIMSHHUE Ha IIOJIydaTe
C UHO HE3aKOHHON MJIM HEITHYHOH IEJIBIO;

(k) He co3[aBaTh PEIyTAlMOHHBIX PHCKOB s Opranmzanyn, eé pabOTHHUKOB
J MHBIX JTAL B CIIydae PacKpeITHA HHGOPMALMK O COBEPIIEHHBIX [OaPKaxX M MOHECEHHBIX
MIPEICTaBUTENBbCKIX PACXOIax;

(3) He IPOTMBOPEYMTH NpPHUHLHAIAM | TpeOOBaHUAM  JIEMCTBYIOLIETO
3aKOHOJIATENBCTBA, AHTUKOPPYIIMOHHON mHoMuTHKH, Komekca 3THKH H cIry keOHOTO
TOBeTeHus ¥ APYTHX JOKATbHBIX aKkToB OpraHu3aiuy, OOIICIPHHATEIM HOpMaMm MOpaiy
¥ HPaBCTBEHHOCTH.

3.5 JIumo, OTBETCTBEHHOE 32 MPOMUIAKTHKY KOPPYIIIMOHHBIX [IpaBOHAPYIICHHH
B OpraEmsaidd, OpraHH3yeT BeJeHHe peecTpa IOZapkoB CBOMMH  CHIAMH
WM C TpHUBIEYSHHEM PYKOBOIWTEJIEH OTHEIOB HIIH HHBIX paboTHukoB OpraHusanuy,
Ha3HauyeHHBIX OTBETCTBEHHBIMH 3a BeJICHHE COOTBETCTBYIOIIMX PECCTPOB.

3.6 PaBGoTHMKHd MAO/DKHBEI IIOHMMATh [PaHHILl  JOIIyCTHMOIO  TIOBCICHHA
TIpu 0OMeHe eTIOBBIMH TI0IapKaMK ¥ OKa3aHHH JIEN0BOrO roCTeIpHHMCTBA.

3.7 Tlomapku, B TOM YHCJIE€ B BHIC OKa3aHHA YCIIyT, 3HAKOB 0co00ro BHUMAaHHS
He OJDKHBI CTaBHTh MPHHHMAIOIIYI0 CTOPOHY B 33aBHCHMOE MONOXCHHE, MPHBOAHTH
K BO3HHKHOBEHHIO KAKWX-THOO BCTPEUHBIX O00S3aTeNbCTB CO CTOPOHEL ITOTyHaTelId
WITH OKa3bIBATD BIMSHHE HA OOBEKTUBHOCTD ET0 AEMOBBIX CYXKIEHHH U PEIICHHUH.

3.8 Ilpu moObIX COMHEHMAX B MPABOMEPHOCTH HIIH STHYHOCTH CBOMX JIeUCTBUHI
paGoTHHKY 00S3aHEI IOCTABHTH B H3BECTHOCTH CBOMX HETMOCPEACTBEHHBIX PYKOBOJIUTENEH
¥ IPOKOHCYNTHPOBAaThCA C HHMH, IPEXKAS HYeM MapUTh MM TOIyHdaTe IONapKy,
VUUTH YHaCTBOBATH B TeX MM MHBIX IPE/ICTABUTE/IbCKAX MEPOTIPUATHAX.

3.9 He pmomyckaercs NPUHHMATH IOAEPKM B XOJ€ MPOBEACHHA 3aKyNOHHBIX
Ipoledyp ¥ BO BpEMs TEPEroBOPOB IIPH 3aKIFOYCHHH JIOrOBOPOB (KOHTpPaKTOB),

JIOTNIOJTHUTENBHEIX COTVIAIICHUH K HUM.
3.10 Pa6oraukam Opranuzaliy He peKOMEHIYeTCs [IPUHMMATH MM IIEpE/aBatTh

MoJapKy 60 YCIyTH B TF060M BHJIE OT APYTHX PaOOTHIKOB Opranu3alyy, KOHTPareHToB
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OpraHu3ali¥ MMM TPETBHX JHIl B KadecTBe OJarofapHOCTH 3a COBEPINCHHYIO YCIyTy
WJIM JTaHHBIA COBET.

3.11 Opranusanuss He mpuemier Koppynuud. Ilomapku He JIOJDKHEI OBITH
HCIIONB30BAHEL TS JaUH, IONy4eH s B3STOK WIH KOPPYIIIHH B JTIOOBIX €€ IPOSBICHUSIX.

3.12 Pab6oruux OpraHuzanuy, KOTOPOMY IIPH BBIMOJIHEHUH JOJDKHOCTHBIX
0653aHHOCTEH peTaraoTes (B TOM Yrcie, ApyruM paboTHukoM OpraHu3aiun) MoIapKy
WM MHOe BO3HAIPAXIEHHE, KaK B TIPAMOM, TaK H B KOCBEHHOM BHJIE, KOTOPBIE CIIOCOOHEI
TIOBJIASATE Ha TIOrOTABIMBaeMEIe U (MK ) IPHHHUMAaeMbIe MM PEeIIeHHs HIIH OKa3aTh BIMAHHE
Ha ero feiicTBus (6e3eicTBYA), TOIDKEH:

(a) OTKa3aThCAd OT HUX M HEMEIIEHHO YBEIOMHTb CBOCIO HEIOCPE[CTBEHHOIO
pykoBomuTens U mpencenatens Komuccuu IO NPeJOTBPALICHHIO W yPeryTHPOBAHHMIO
KOH(JIUKTa HHTEPECOB O (aKTe NpeIOKEHU I0JapKa (BO3HArpaXkIeHM);

(6) B cioydae, ecIM TOAAPOK WM BOSHATPAXKJICHHE HE IPEACTABIACTCA
BO3MOJKHBIM OTKJIOHHUTE FIIH BO3BPATHTE, TIEpPeaTh €ro ¢ COOTBETCTBYIOMIEH CIryKeOHOMH
3aIHCKOMN pyKoBomuTeN0 OpraHu3alii/TeHepalbHOMY TMPEKTOPY/JIHILY, OTBETCTBCHHOMY
332 NPOQMIAKTHKY KOPPYILHMOHHBIX IIpaBOHapylleHu#/mpencenaremo Komuccun
I10 PEOTBPAILEHHIO 1 YPETyTMPOBAHUIO KOH(IIMKTA HHTEPECOB. '

3.13 Pemenyie B OTHOLIEHHM IONYYEHHOTO Ioapka mpuHEMaercs Kommccuen
0 TPEJOTBPAIEHHMIO W YDEryJIMpOBAaHHIO KOH(IHKTA HHTEPECOB B  MOPAIKE,
ycTaHOBJNEHHOM Il0NIOXKEHHEM O KOMUCCHH IO NPENOTBPAINCHHIO W YPErylIHpOBAHHIO
KOH(IIMKTa UHTEPECOB.

4. O6aacTh IpUMEHEHHS

4.1 Hacrosmee IlonoxkeHue sBIseTCs 00sA3aTeNbHBIM [ BCEX pabOTHHUKOB

Opranuszanum.
4.2 Hacrosmee ITooXeHHe TOMJIEKUT IPHUMEHEHHIO BHE 3aBUCHMOCTH OT TOrO,

KaKHuM 06pa30M nepenaroTess ACJIOBBIC NoJapKyd ¥ 3HAKW [EJI0BOro roCTenpuuMCcTBa -
HanpsaMyro HITH 9€pe3 IIOCPETHUKOB.



